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   DIREZIONE SEGRETERIE STUDENTI E DIRITTO ALLO STUDIO 

 

Button for the 
registration 

Button for the 
online application 
procedure 
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REGISTRATION PROCEDURE 

 Step 1 – Credentials                                             

 

 

Choose the username 
you will use to access 
the online procedure 

Choose a password 
containing at least 8-15 
characters. Password 
has to be different from 
username 

Each operator commissioned by the Agency to 
verify the data must have his / her registration.  

Username and password are strictly personal 
and must not be disclosed to third parties. 
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Step 2 – Personal data 

 

data not necessary: do not 
enter unless in possession of a 
tax code issued by the 
competent Italian Authority 

Insert  

YOUR  

data 

The image of your ID must be in 
jpg format only, and no larger 
than 3MB 
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Step 3 – Contacts 

 

It is the email to which the result of the 
requested verification will be sent 

From the drop-down menù: 

1. foreign public 
organization select “Ente 
pubblico estero” 

2. foreign private 
organization select 
“Ente/Azienda/Soggetto 
privato estero" 

 Authorizes the processing of your data 
and finally click on the “Register” button 
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Step 4 – Activation of credentials 

On the mailbox inserted, you will receive further confirmation of registration. In the confirmation you will 

find the button to activate the credentials 

 

 

Click on this button to activate the credentials  
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Activation must take place within 24 hours of entering the data, and is required to access the online 

application procedure. The system confirms the activation by sending a new email with the username 

chosen. 

 

 

After confirmation, you will need to wait for the registration to be validated by the office. The validation 

will arrive via email. 

USERNAME 
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ONLINE REQUEST PROCEDURE 

 

 Step 1 – Login 

 

Finally click on “Entra” 

Enter USERNAME 

From the drop-down menu, select 
"esterno registrato" 

 Enter PASSWORD 
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Step 2 – Select transaction 

 

By clicking on the indicated button, the transaction for entering the student / former student data will 

open. It will be necessary to enter: 

- First name 

- Last name 

- Date and place of birth 

- Type of study course (to be selected from the drop-down menu) 

- Name of the study course 

You will need to upload in jpg or pdf format: 

1. student / former student self-declaration 

2. delegation of the student / former student 

3. Student / former student ID 

Just click on botton in the home page 
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Step 3 – Enter the data of the student / former student 

 

 

Optional data 

Mandatory data 

Select the type of request from the 

drop-down menu:  

1. Laurea: to verify if the declared 

title has actually been achieved 

2. Iscrizione/esami sostenuti: to 

verify if the exams declared have 

actually been taken 

3. Abilitazione professionale: to verify 

whether the self-declared  

4.  

5. qualification qualifying for the 

profession has actually been 

obtained 

 

Documents to 
upload 
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By clicking on the "Verify" button, the system indicates in red any fields to be corrected, or confirms the 

insertion of the request.  

 

At the same time, it sends a confirmation receipt for the data entered to the registration email address. 

 

 

 

The outcome of the verification 

will be sent in the same way and 

with the same request ID in a few 

days from the request. 

 Attached to the confirmation email is the 
data entry receipt with the request ID 

Attached to the confirmation email is the 
data entry receipt with the request ID 


